Your Name and Address
Your MPs Name 

House of Commons

Westminster

London SW1
Dear xx
I am writing to you as I am very concerned that Rushmoor CAB will no longer be able offer specialist advice on debt, benefits and housing problems funded by legal aid.

I needed this advice myself when [briefly explain your problem]. 
The bureau adviser [briefly say how they helped you].
The bureau have told me they have had to end their legal aid funding contract because of complicated administrative rules, which put the charity at serious financial risk. I also understand the Government plans to cut funding for most of this type of advice altogether.

I think the Government should continue to fund advice on these sort of problems and should also completely reform the bureaucracy around funding so that local charities – like the CAB – can help people like me. 
I ask you to raise my concerns with the Secretary of State for Justice, Kenneth Clarke MP. 

I look forward to your response. 

Yours sincerely,

[Name]

[address]

